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job, and the individual touch of the op-— 
erator. Discuss with your stationer the 


Three secretaries ...three jobs... three 
different carbon papers needed! Alice's 


boss sends one-of-a-kind letters with one 
carbon required. Joan must produce eight 
clear carbons for routing. Claire's boss 
is a statistician and his figures must be 
legible. No one carbon can do all these 
jobs equally well. 


Webster's famous MultiKopy Carbon Papers 
come in weights and finishes for all 
these office needs and many more. Each 
sheet is constructed for true value in 
color, sharpness of impression, and wear. 
There are 52 weights and finishes for 
standard machines and 20 for noiseless 
machines. 


With MultiKopy you can use a "custom" 
carbon — tailored to the machine, the 





kinds of MultiKopy carbons that your of-— 
fice requires. Then see what a difference 
using the right carbons makes — in sav— 
ings of time and office supplies and in 
clear legible impressions. 


Carbon papers and inked ribbons 
for every office need by: 
ee 
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Av OF YOU have heard the saying—“The longest journey 
starts with the first step.” 

Twelve years ago the first step was taken to commence 
a long journey for The National Secretaries Association, 
and since that time many paths have been established to 
make your journey as a member worthwhile and interesting. 

One of the important paths leads to the Certified Pro- 
fessional Secretary Certificate. The only ticket you need for 
the CPS journey is the desire to improve yourself. As you 
travel over this path, encourage others to join you. 

We have started a new path which will end at the door of 
our NSA Resort Home. There are obstacles to overcome as 
we travel this particular path, but each time we succeed in 
moving forward at least a little, we earn the right to mark 
the trail “we take care of our own.” 

Disraeli said “The secret of success is constancy of pur- 
pose.” Surely our objective to upgrade our chosen profession 
warrants constancy of purpose from every member. Main- 
tain constancy of purpose in your chapter; maintain con- 
stancy of purpose as you develop the forty-eight states of 
the United States, the Dominion of Canada, and all other 
fertile fields for NSA; maintain constancy of purpose as 
you renew your membership pledge; maintain constancy of 
purpose as you support the national program. 

Our journey has no ending because of the unlimited 
future that lies ahead of us, and success and progress must 
be harvested on the way. 

Cordially yours, 


National President 








for type that sparkles 
like MEW 


Cleans type CLEANER! 
Handy dauber whisks 
away dirt and goo in sec- 
onds! Non-inflammable, 
absolutely safe. Slow- 
evaporating, hence eco- 
nomical. Look for the 
smart new orange-and- 
blue carton on your 
dealer's shelves. 


NO CARBON-TETRACHLORIDE 


60¢ at all stationers 
and typewriter dealers 
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1D perenes HAMILTON, past president of BOOK CLIFF 
CHAPTER (Grand Junction, Colo.) surprised her fel- 
low chapterites by slipping away to Farmington, New Mex- 
ico, to become Mrs. Kenneth McNatt. 

Mabel Krumm, GREELEY CHAPTER (Greeley, Colo.) is 
wearing a beautiful diamond and has set the wedding date 
for November 14. The lucky man is Hal Henry, Fort Col- 
lins, Colo. 

Mrs. Elaine (Floyd) Warren has moved from Greeley, 
Colo., to Colorado Springs. 

Shirley Peterson, ST. PAUL CHAPTER (St. Paul, Minn.) 
became Mrs. Stuart Wright on September 11 and has moved 
to Fargo, North Dakota. 

Mrs. Gladys Tatum took her first two weeks vacation in 
July sunning in Miami, and two weeks in August visiting a 
friend in Ottawa, Canada, whom she met during last year’s 
European tour. It’s unofficial, but Gladys hopes to stir up 
some interest in an NSA chapter in Ottawa. Another Cana- 
dian bound OLD DOMINION member is Mrs. Edna Boothe 
and her husband who plan to take in Montreal and Quebec. 
Cross country will go Mrs. Helen Kimberly and husband 
this fall to visit Mrs. Kimberly's home in Montana. Thelma 
Bryant taught a class of Intermediates for the Foreign Mis- 
sion Conference of the Southern Baptist Assembly at Ridge- 
crest, North Carolina, in May, and in June was a represen- 
tative for the Latin American Department of Foreign 
Mission Board at the Southern Baptist Convention in St. 
Louis, Missouri. Somewhere along the way she vacationed 
at her home in Louisville, Kentucky. 

Mrs. Jean Anderson, charter member of the OLD Do- 
MINION CHAPTER, presented the chapter with a potential 
member—some twenty years hence! 

Anne Lauck, another charter member of OLD DOMINION, 
has announced her betrothal to Dr. Henry P. Lamb, a Rich- 
mond dentist. 

The OAK RIDGE CHAPTER (Oak Ridge, Tenn.) is losing 
another member this year, perhaps to the SCHENECTADY 
CHAPTER. Jean Leinart, chairman of the scrapbook commit- 
tee for the chapter last year, was married to Jan Simpelaar 
on August 28. Jean was secretary in the Director’s Depart- 
ment of the Oak Ridge National Laboratory and Jan is 
associated with the Knolls Atomic Power Laboratory, Gen- 
eral Electric Company. The Simpelaars will be at home in 
Schenectady. 

With deep regret and heartfelt sorrow CopI CHAPTER 
(Canton, Ohio) reports the sudden death of Mrs. Jean 
Stone, a charter member and chapter president 1951-1952. 
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exclusive with Panama-Beaver! 
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Have the Panama-Beaver representative show you the 


exciting Panama. Copy-Holder Box! No obligation, of course. 
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... TO THE EDITOR 


Editor's Note: 

Lillie Wehbe from the First National Bank down Texas 
way has written such clever letters to the author of SEC- 
RETARY LAW, Howard P. Reuter, that we felt her com- 
ments and writing style were of sufficient general interest 
to reprint here. Lillie writes: 


“When I accepted your challenge of finding the error in 
that interesting deed in the December, 1952, issue of THE 
SECRETARY, I did not know my contesting hobby would 
pay off in such a rich prize as the unusual book that was 
in my mail box yesterday. 

“You may well imagine with what pride I showed it 
around the bank th's morning and the favorable comments 
it received, chief among them being, ‘I want to read that 
when you're finished showing it around.’ 

“I might mention that it is going to serve a dual purpose 
—enlightening me (and many others) on points of law in 
a spritely manner, and being a veritable gold mine of ideas 
for name-coining in contesting. 

“You might be interested in the enclosed clipping, being 
one of three small prizes I have received this year.* So far 
I have not been lucky enough (or rather clever enough) to 
receive an amount sufficient to retire from the secretarial 
profession; moreover, being a secretary furnishes a market 
for merchandise received. A bicycle won last year exchanged 
ownership to a NSA friend of mine for a nice amount 
slightly less than the retail price, and a scale won recently 
was bought by a 200-pounder, an employee of the bank. 
However, my copy of LAW FOR THE SECRETARY will 
never be sold at aay price, but will be classified as THE 
MOST CHERISHED TROPHY TO MY CREDIT.” 


*Below is a reprint of the clipping which shows a cartoon, 
the caption for which Lillie won first prize of $5. 


"These were installed 
when the Boss returned 
from Sun Valley." 
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Dear Jerry: 

You certainly rate “plaudits” for the excellent work you 
have done on our magazine, THE SECRETARY. The Los 
Angeles Chapter is pleased to hear you will still be serving 
in the capacity of Editor for this publication. 

Reatha E. Iversen 
Corresponding Secretary 
Los Angeles Chapter 


Dear Editor: 

I have been reading with interest the articles entitled, 
“Accounting for the Busy Secretary” by Walter R. Stroth- 
man, C.P.A. 

Can you please advise me if these articles are available 
in book form and, if so, may this book be purchased in 
Chicago? 

Dorothea J. Eisele 
Chicago, Illinois 
NOTE: In the September issue of THE SECRETARY Mr. 


Strothman announced he is contemplating the consolidation 
of his articles into a hand book in the near future. 











Dates to Remember 


Northeastern District 
REGIONAL MEETINGS 
Region I]—Pennsylvania 
Time: October 15-17, 1954 
Place: William Penn Hotel, 
Pittsburgh 
Region IIJ—Illinois 
Time: October 29-31, 1954 
Place: Sherman Hotel, Chicago 


Southeastern District 
Tennessee 
Time: November 19-21, 1954 
Place: Peabody Hotel, Memphis 


Northwestern District 


Oregon 
Time: October 22-24, 1954 
Place: Multnomah Hotel, Portland 


Southwestern District 
REGIONAL MEETINGS 
Kansas 
Time: October 15-17, 1954 
Place: Allis Hotel, Wichita 
Texas 
Time: November 12-14, 1954 
Place: Adolphus Busch Hotel, Dallas 
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The Chapter Officers 
and Headquarters 


by HELEN J. BOYLE 
Executive Secretary 


EGULATIONS of The National Secretaries Association 

(International) are established by the membership in 

the National By-Laws. The headquarters office is bound by 

these rules just as the chapters are governed by them. While 

the chapter officers have a definite responsibility to the 

chapter members, this group also has a responsibility to the 
National Association and the headquarters office. 

It is impossible and impractical for releases to be directed 
to each member. The chapter president is responsible for 
relaying information sent from the headquarters office by 
the National Board of Directors and the national commit- 
tees to the members and to the respective committees. 

Minutes of the National Convention have been mailed 
to chapter presidents. Changes in the National By-Laws are 
incorporated in these minutes and should be called to the 
attention of the chapter membership by chapter officers. 
It is extremely important that the members familiarize 
themselves with the National By-Laws and policies. Chap- 
ter presidents are urged to include a discussion of these 
policies on the agenda of a forthcoming membership meet- 
ing. 

WILL YOUR CHAPTER BE AMONG THOSE WHOSE 
MEMBERS WILL LEARN OF THE CHANGES IN 
NATIONAL POLICIES? 





Officers—New Chapters 


WEIRTON, W. VA. 
(Wierton Chapter ) 
President 
Margaret Tompos 
2180 Hill Street 
Vice President 
Helen Lantz 
527 Benfield Avenue 
Follansbee, W. Va. 


ORANGE, TEXAS 
(Orange Chapter) 
President 
Mrs. Dorothea Jackson 
P. O. Box 464 
Vice President 
Mrs. Shirley D. Pierce 
P. O. Box 989 


ASHTABULA, OHIO 
(Harbor Lights Chapter ) 
President 
Leona M. Goodell 
923 Prospect Road 
Vice President 
Jo Miner 
R. D. 1, Kingsville, Ohio 


The Secretary 


Corresponding Secretary 
Dolores Kozielska 
209 Hudson Avenue 

Recording Secretary 
Mrs. Helen Parker 
403 South 17th Street 

Treasurer 
Mrs. LaVonne Hurst 
3938 Hanlin Way 


Corresponding Secretary 
Mrs. Maxyne Benoit 
306 Tenth Street 

Recording Secretary 
Mrs. Gloria Hickey 
1105 Main Street 

Treasurer 
Ruby Boehme 
P. O. Box 746 


Corresponding Secretary 
Mrs. Doris Wetmore 
4106 Rogers Road 

Treasurer 
Mrs. Bertha Dennis 
4631 Main Avenue 











WHY WASTE OFFICE TIME? 


KEE LOX “‘KOPY ALIGNER” combines 
HIGHEST QUALITY CARBON PAPER 


Plus Patented Collating Feature, Insures 
Speed Automatically, Plus Efficiency, 
with Less Fatigue 


You Cut 
Your 
Collating 


Costs 





YOU SAVE ON THE TIME 


Different Weights and Finishes to give perfect re- 
sults from One to Twenty Copies at a time. All Copies 
Clean while every sheet has astonishing wear. You 
may obtain Free Samples by contacting any of our 
32 fully stocked Retail Branches in the U. S. A. We 
also make Carbons for every use and ribbons of 
every color for every machine known to the market. 


Kee Lox Duplicator Supplies are No. 1 on the 
market. 


Just phone our Branch in your city for Samples of 
above Kopy Aligner or write on your letterhead to: 


HOME OFFICE 


Kee Lox Mfg. Co., Rochester 1, N.Y., U.S.A. 





Above line for Export, write to Export Dept. above address, for 
information, free Samples, and Exclusive Territory. Most complete 
and Highest Quality Line in the Industry. Quality that holds Cus- 
tomers and insures Profit. We know because we sell it retail. 
You get the same product. 
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that \F riday feeling . 


yey WORDS do not always mean exactly the same thing 
to different people, language is, at best, an imperfect 
tool of communication. The meaning that a given word has 
for me may be altogether different from the image it con- 
jures up in your mind. For example, what picture projects 
immediately on your mental screen when you think the 
word “type?” Does a picture of yourself clicking away at 
the typewriter dominate your screen, or does the idea of 
“type” as it refers to a particular class or kind flash into 
view on your mental television set? 

On the other hand, take the word “Friday.” There's little 
likelihood of this word having different meanings for dif- 
ferent people. Unless our last name happens to be Friday, 
it’s a safe guess that to you and me it denotes that common, 
little old day of the week which fits snugly between Thurs- 
day and Saturday. But, like most words, Friday has its con- 
notations. It might conceivably suggest the Dragnet variety 
of “Sgt. Joe Friday,” or the Robinson Crusoe kind of “man 
Friday,” or even the modern genus secretariat, the “girl 
Friday.” Essentially, though, Friday means those ever wel- 
come 24 hours that wind up another week of work and at 
the same time dissolve into the beckoning week end. 

From the first day our mothers deposit us in kindergar- 
ten, Friday assumes a definite identity; and at this point in 
our lives we begin to enjoy a Friday feeling. This is a sus- 
tained mood of pleasantness that seems to permeate the 
individual to a much greater extent on the sixth day of the 
week than on any other day. Spiced with a hint of mirth and 
a tinge of excitement, this state of affability is dominated 
by equal parts of pleasant anticipation and relaxation: and 
it doesn’t cost a cent. The sole requirement is that we man- 
age to survive blue Monday through Thursday, and we've 
got it made! We wake up Friday morning and subcon- 
sciously know this day is different from the others. The 
feeling stays with us then, reaching a climax at 5 o'clock or 
at whatever time our boss tells us to pack up and go home. 
And thus, once every week, virtually 52 weeks a year, we 
experience the delightful “fridayness” of Friday. 

Adults usually do not manifest their enjoyment of the 
day by overt signs of exhilaration, although children com- 
monly do. Once when I was in first grade I was so jubilant 
because it was Friday that I persisted in flailing my arms 
and bouncing around in my seat, disturbing the class. Next 
thing I knew I had assumed the angle over the teacher’s 
knee. But because of my high spirits I didn’t really mind 
the paddling—in fact I was tempted to hum a tune. How- 
ever, I reacted in the expected manner and wept. 

Little boys and some little girls normally think of Friday 
as the last day of torture (school, that is) for the week; 
it is the day that precedes Saturday, beloved childhood day. 
But school “keeps” much the same on Friday as on any 
other day. Quite often it is the day set aside for tests, quiz- 
zes or exams. This enormity is offset by the fact that Friday 
is also a day for assembly programs, a day that classes may 
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by DALE CLARKWOOD 


dismiss earlier and, best of all, a day on which little or no 
homework is assigned. The wee ones trip out of school in 
lighthearted anticipation of playing, more playing, and still 
more playing—until Monday morning rolls around to spoil 
the fun. And the teachers? Friday generally finds them in 
better humor because for them, too, this day spells release, 
temporary though it may be. 

To the high school teenagers Friday means, among other 
things, exciting football games: the Friday feeling is always 
heightened by the crisp smell of fall. I remember when I 
was in high school Friday was also the night of the class 
play, the prom, the Halloween party, the Christmas party 
or a party at somebody’s house. Our parents didn’t demand 
that we be home quite as early as on other school nights 
and this was a big deal. And radio programs (this was away 
back before television) were usually choicest. 

College students are partial to Friday and, generally, for 
the same good reasons as the high-schoolers. The evening 
affairs are presented on a much grander scale as any parent 
who has to shell out for evening gowns or full dress suits 
will attest. During my college days Friday evening in the 
springtime was an intoxication—especially the nights of 
the big dances: the Prom, the Fraternity Ball, the Sorority 
Dance or the Military Ball. Whatever it was we were hav- 
ing a ball. And there were the excitement of formal clothes, 
corsages, big-name bands, the question of where to go after- 
wards and the provocative matter of who was going with 
whom and in whose car! People looked different in the 
cvening, better in fact—and it was always Friday. 

After we enter the business world and settle down to 
earning a living, we find most of our daylight hours are 
spent in office buildings, factories, plants, mills, shops or 
stores. And much as we may enjoy our jobs or positions, 
whichever the case may be, we still exhibit a human weak- 
ness: we look forward to the end of each working day, to 
our annual vacation but, particularly, to our week ends. If 
someone were to make a study of people who work, I do 
believe he’d discover that the phrase most often spoken, 
by man and woman alike, is: “I’m glad today is Friday!” 
You hear it uttered in the hallways and corridors, “dropped” 
in the elevators, emphasized during the coffee break and 
breathed in the offices. 

Friday is a good day to tackle the more sensitive sub- 
jects, like asking for a raise. As we all know, there is a 
right and wrong time for everything. And just as you learn 
that what you say to one person is not what you should say 
to somebody else, so also you must learn timing. You learn 
when is the most propitious moment to make certain re- 
marks or to advance opinions to certain individuals. Don’t 
quote me to a psychologist: he may not agree. But maybe 
you'd stand a better chance of getting a raise if you ask the 
boss about it on Friday. Don’t ever make the break on Mon- 
day—worrisome day! If you've been hankering for a new 

(continued on page 11) 
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Put Your 


CHAPTER’S SCRAPBOOK 
on Parade 


by National Scrapbook Committee 


N INSPIRING attraction at the National Convention this 

year was the annual “Scrapbook Parade”—inspiring 

because of the 81 chapters represented and because of the 
excellent quality of every Scrapbook on display. 

During the exciting moments when the various awards 
were presented at the banquet, those who were present at 
the Convention witnessed the pride and joy of the three 
chapters whose Scrapbooks received the honors: 


PLACE CHAIRMAN CHAPTER CITY STATE 

Ist Elizabeth Miller Los Angeles os Angeles = California 
2nd Astrid Johnson Worcester Worcester Massachusetts 
3rd Dorothy Evers Yo-Mah-O Youngstown Ohio 


co-chairman 


There could be only three awards, but every chapter who 
entered its scrapbook in the 1953-54 Scrapbook Parade is to 
be commended for its interest and participation in the 
annual contest. A much larger number of Scrapbooks than 
ever before were entered this year—each one telling an 
interesting NSA story! It is hoped that in each succeeding 
year more and more chapters will want to tell their chapter's 
NSA story to the Convention assembly. 

If your chapter has never entered its scrapbook, why 
don’t you plan NOW to do so next year? Then you, too, 
can experience the satisfaction of participating in still 
another project of your national organization. Also, you will 
know the excitement of competition. Whether you enter 
your scrapbook in the contest or not, DO maintain one. 
You will find it a valuable asset. In addition to the senti- 
mental value of a scrapbook, it is a means of “taking stock” 
of your chapter. You can determine from it whether you 
are fulfilling your obligation to keep the name of the As- 
sociation before the public. Display your scrapbook at “Boss 
Night” dinners and gatherings of prospective members and 
at other activities, and urge your guests to look through 
your book. They will be surprised and you will be pleasantly 
rewarded with their complimentary remarks about the 
scope and beneficial results of your chapter activities. When 
all of your clippings are gathered into one neat, attractive 
volume, it has an impressive effect on both bosses and pro- 
spective members. Their interest is aroused and they become 
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loyal supporters of your chapter and your Association. 

Remember, too, that your entire membership—and not 
just your local scrapbook committee—becomes intensely 
interested in the project and hopes to have a winner. All 
share in the anticipation and work to make the dream a 
reality. As a result, all of you are united and enthusiastic. 
That is good for any chapter. 

It’s true that compiling a scrapbook is work, but it is 
fun and can become a labor of love once started. 

The Policy and Procedure Manual gives invaluable advice 
concerning the preparation of a scrapbook. If you study the 
Manual thoroughly and use it as a guide, supplemented by 
your own original ideas, you cannot fail to have a good 
scrapbook. Too, your National Scrapbook Committee stands 
ready to help you at any time. 

DO get busy NOW on your scrapbook. You may not win 
one of the three coveted prizes, but you'll find your scrap- 
book such an asset to your chapter that in the long run 
YOU CAN'T LOSE! 


The National Scrapbook Committee. Seated left to right are 
Pauline Winner, chairman, HOUSTON CHAPTER, Texas and 
Maxine Dawson, Southwest representative, WOODWORTH CHAP- 
TER, Port Arthur, Texas. Standing left to right are Edna Stelz- 
ner, Northeast representative, MILWAUKEE CHAPTER, Wiscon- 
sin; Clemmie Werts, Southeast representative, BIRMINGHAM 
CHAPTER, Alabama; and Maxine Abbott, Northwest represen- 
tative, MINN-ARROW CHAPTER, Duluth, Minnesota. 
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MR. H. STUART DANIELS, 


Executive Vice President and General Sales 
Manager of Union Bag and Paper Corporation. 


| prone among the red clay foothills of Georgia around 
the city of Savannah is a forest of southern slash pine 
—millions of acres of it. 

After cutting, the slender pine logs travel to a nearby 
plant where they are processed into paper bags. After the 
processing, freight cars whirl these paper bags on shiny 
threads of steel to every city and hamlet in the country, 
into your home and mine. Nine billion paper bags a year— 
more than 250 for every American family—are turned out 
at this Savannah plant. 

The man responsible for selling the equivalent of 250 
bags a year to every family in the U. S. is dapper, mustached 
Stuart Daniels, executive vice president and general sales 
manager of Union Bag & Paper Corporation. A man who 
can supervise the sales of a hundred million dollars worth 
of products in a year justly deserves the title, “Master Sales- 
man.” But Mr. Daniels doesn’t like the phrase and people 
refer to him that way at their peril. He will fix them with 
a stern, sharp glare that belies his smooth and ingratiating 
personality. “What I've learned, anybody can learn—it’s all 
in the book.” 

One might be tempted to ask and often does, “What 
book? Is there a book on salesmanship that will teach you 
how to sell a hundred million dollars worth of products a 
year? Can it be bought?” You ask, and maybe with a smile, 
he'll answer, “Ben Franklin wrote it, under the pen name 
of Poor Richard. Nobody will ever add or take away very 
much from what ‘Old Ben’ wrote on the subject of sales- 
manship.” 

Stuart Daniels should know. The timid and hesitant youth 
who stepped out of the Army after World War I to try 
his hand at selling didn’t make much of an impact at the 
beginning. But he searched and he experimented and he 
sought the answers on what makes a good salesman. In Ben 
Franklin’s maxims he found what he was looking for—a 
touchstone of successful selling—and here they are, as 
Franklin wrote them—and as Daniels interpreted them. 

“Would you persuade, speak of interest not of reason.” 

Elementary, of course, but how many salesmen look be- 
hind the prospect's grim glare and try to figure where his 
real interests lie; how many ask enough questions to draw 
him out? How many salesmen, instead of treating objections 
as a bar to the sale, recognize them as a God-given oppor- 
tunity to find out what the prospect really wants. 
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Ben Franklin 


Super-Salesman 


But of course you can’t do that if you do all the talking. 
Franklin knew that, too. “Great talkers,” he said, “should 
be cropped, for they have no need of ears.” No sales man- 
ager of our modern day ever put it more forthrightly. 

Mr. Daniels made sure that even /ost sales paid off. At 
the beginning, he used to re-stage every unsatisfactory inter- 
view. He tried to remember where he talked too much or at 
what point he started to win the argument instead of the 
order. And Old Ben had something to say on that too: 
“Today is yesterday's pupil.” 

Ben Franklin died in a state of considerable affluence as 
well as influence. Most, if not all of his ventures prospered, 
and this was true of his printing business as it was in his 
diplomacy. He knew the almost certain reward of hard 
work, Mr. Daniels will remind you. “He that waits upon 
fortune is never sure of a dinner.” “Diligence is the mother 
of good luck.” 

To salesmen who scorn the routine office chores de- 
manded—reports, letters and such—Mr. Daniels will occa- 
sionally quote this Franklin maxim—"“A duty is beneficial 
not because it is commanded, but is commanded because it 
is beneficial.” 

And on subjects involving customer relations—such as 
dress and appearance, entertainment expenses, etc., the dy- 
namic sales manager of Union Bag & Paper Corporation 
will recall Franklin’s admonition—“Be not niggardly of 
what costs thee nothing—as courtesy, counsel and counten- 
ance.” 

There is a pithy Franklin observation to cover almost 
every sales situation or problem, and their aptness as pre- 
cepts in the life of an ambitious salesman hardly needs ex- 
planation. For example: 

On learning your business thoroughly—“He who hath a 
trade, hath an estate.” 

On promises to customers—"“Promises may gain thee 
friends, but non-performance will turn them into enemies.” 

On planning your work—“Employ thy time well if thou 
meanest to gain leisure.” 

On looking only for big orders and neglecting the little 
ones—"“Human felicity is produced less by great promises 
and good fortune than by little advantages daily seized.” 

And, finally, “He that riseth late must trot all day, and 
shall scarce overtake his business at night.” “Drive thy busi- 
ness or it will drive thee.” 
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No book on salesmanship ever said more than Ben did 
in his maxims. They’re as true in today’s selling as they were 
when they were written. Stuart Daniels is living proof that 
no matter how academic they may sound on the surface, 
underneath they make for tangible success in selling. 

Stuart Daniels was born in Buffalo on May 10, 1899. 
No silver spoon in his mouth, he went through high school 
doing part-time work as a magazine salesman. Shortly after 
graduation he went into the Army. Following his discharge 
he went to work for the Union Bag & Paper Corporation 
as a sales correspondent. 

Mr. Daniels’ record was not distinguished at the outset, 
but he absorbed and drank in such wisdom as he could ac- 
quire, both from within and without the company. His 
studiousness paid off, for he graduated from local salesman 
to local Sales Manager, to District Sales Manager, to Gen- 
eral Sales Manager and, in turn, Vice President, then Di- 
rector and finally Executive Vice President. 

Mr. Daniels is thin, dark, wiry and, for a salesman, not 
too glib. He has made his business however into a profession. 

Stuart Daniels has won universal acclaim for one con- 
spicuous quality. And, curiously enough, the office boy can 
cite it as readily as the Chairman of the Board or any cus- 
tomer Daniels has ever called on. It consists of just four 
words—"“He knows his stuff.” 








that Friday feeling 


(continued from page 8) 


piece of office equipment, try requesting it on Friday. Or 
if it is important to you to sway your boss’ thinking on a 
specific matter, wait until Friday. (If he goes fishing on 
Fridays, or golfing, you’re out of luck!) Should you not 
succeed in any of these endeavors on Friday, it seems un- 
likely you’d have success on any other day. There may be 
no scientific support for the idea of “Friday timing,” but 
it has been my experience that a sore subject never seems 
quite so sore on Friday. 

Those who must work five and a half or six days a week 
do not experience a Friday feeling: for them the day has 
lost its special quality. They enjoy a similar feeling, possibly, 
but not packing the same wallop as Friday. 

So what is it with Friday, aside from the fact it is some- 
times pay day? Like I said, it is the link between the end 
of the work week and the beginning of the week end; and 
this begets the Friday feeling, basically relaxation and an- 
ticipation. Anticipation usually is keener, more enjoyable 
even than the longed-for day itself. Saturday and Sunday, 
the days we look forward to every Monday through Friday, 
often prove to be not so wonderful, or restful, or interesting 
as we had expected. But Friday rarely disappoints: it is 
usually the day we expect it to be—the day we put aside 
the week’s build-up of pressures and bask in the pleasant 
prospects of personal pursuits. 
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simplified for the busy secretary 





E THOUGHT we had covered the subject of deprecia- 

tion fairly well last year (THE SECRETARY—Au- 
gust and September, 1953), when we defined and distin- 
guished between depreciation, depletion and amortization. 
Now the subject rears its ugly head again. Our readers are 
telling us we missed the “sum-of-the-digits” method, au- 
thorized in the Internal Revenue Code of 1954. Now take 
it easy girls: 

Actually, this “new” method has been in use for many 
years. It is one of the many diminishing-provision methods, 
based on the theory that an asset depreciates most rapidly 
in the early years of its useful life. It is sometimes called 
the “sum-of-the-years-digits” method. 

Assume a new machine costs $60,000 and it is believed 

to have a useful life of 6 years. Under the straight-line 
method, we would say the annual depreciation amounts to 
$10,000 (1/6 of $60,000). Note that the fraction 1/6 is 
equal to 16.667%, which is applied to original cost each 
year. 
Under the double-declining balance method, we would 
double the straight-line percentage and apply the resulting 
percentage (33-1/3%) to the undepreciated balance each 
year. Under this method, the first year’s depreciation would 
be $20,000 (33-1/3% x $60,000); the second year’s de- 
preciation would be $13,333 (33-1/3% x $40,000 [ $60,000 
minus $20,000] ), and so on. 

Under the sum of the digits method (now hold your 
hats, girls), we add up the “digits” contained in the num- 
bers 1 through 6. Thus, 1 plus 2 plus 3 plus 4 plus 5 plus 6 
equals 21. At this point we say the depreciation will be 
divided up into 21 little bites. Don’t ask us why, we didn’t 
think this one up! Now the only question is, “How many 
bites do we take in each year?” The inventor, long since 
deceased, says you take 6 bites the first year, 5 the second, 
4 the third, and so on. This procedure will give you the 
following results: 








Fractional Equivalent Part of 
Part of $60,000— Annual 
Year Cost Depreciation 
Ist 6/21 $17,143 
2nd 5/21 12,286 
3rd 4/21 11,429 
4th 3/21 8,571 
Sth 2/21 5,714 
6th 1/21 2,857 
Total—6 Years 21/21 $60,000 
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by WALTER R. STROTHMAN, C.P.A. 


Even you girls who haven't paid much attention, up to 
now, can see that the first year’s depreciation is 6 times that 
of the last year. 


If a new machine had a ten year life, under this method, 
we would say that the first year’s depreciation was 10 times 
as much as the last year’s. Likewise, if an asset had an ex- 
pected life of 20 years we would say that the first year’s 
depreciation was equal to twenty times the last year’s 
depreciation. 


Just for fun, we worked out this method on a monthly 
basis, on the theory that a month is just as good a unit 
of time as a year. Personally we prefer days, such as Satur- 
days, Sundays and holidays! Some secretaries we know limit 
their recognition of years to 39, but they are willing to 
admit there are 72 months in any six years. We added up 
the digits (really numbers) of the months 1 through 72, 
and obtained the magnificent sum of 2628 (try it on your 
adding machine). The sum of the months digits in the 
highest year (numbers 61 through 72) was 798 and the 
sum of the months digits in the lowest year (numbers 1 
through 12) was 68. Following through on the basic theory, 
we would say that the first year’s depreciation would be 
798/2628ths x $60,000, or $18,219; and the last year’s 
depreciation would be 68/2628ths x $60,000, or $1,553. 
You will note that the first year’s depreciation is almost 
12 times the last year’s depreciation, whereas under the 
sum-of-the-years-digits, above, the first year’s depreciation 
was only 6 times that of the final year. Incidentally, the 
new law doesn’t permit doing it on a monthly basis. 


It should be clear that the so-called “new” method doesn’t 
stand up very well under logical analysis. It would be inter- 
esting to see what results Julius Caesar would have obtained, 
using Roman numerals! 


Seriously though, this is another method for increasing 
the depreciation deductions during the early years of use 
so that earnings can be used to repay debt instead of income 
taxes. In later years the depreciation deductions will decline 
(compared with the straight-line method) and income tax 
payments will increase. Thus, as in the case of Necessity 
Certificates, income taxes are merely deferred rather than 
reduced. 
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are you a Super-Secretary 


THIS MONTH? 


One out of every two executives rated telephone charm high in 
their qualifications for a super-secretary. Many added that a friendly 
voice over the telephone had added thousands of dollars to the busi- 
ness of their firm. 





you look beautiful 
over the telephone... 


Hundreds of men with plain secretaries have been start- 
led to hear an outsider say: “Your secretary must be lovely 

. she certainly sounds beautiful over the phone.” Isn't 
that a flattering way to have others speak about you? 





you can say NO 


with a smile... 


When you have to say “Mr. Smith is out,” you add a 
note of explanation to the caller. And your voice implies 
“Tll do all that I possibly can to help.” The person who 
seems unimportant today may be the firm’s best customer 
tomorrow. Your tact over the telephone may have tipped 
the scale. 


(Excerpt from Remington Rand's 
“How To Be A Super-Secretary.”’) 
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oor: DAYS we're puffing up like an old toad: we're 
cooing like a dove: we're proud as a peacock, gay as a 
lark, happy as a cow chewing on its cud, and feeling light 
as a heifer (Whoops! light as a feather, that is! )—yet 
busy as a bee. Sounds a little zoological, doesn’t it? But 
you girls have been writing such nice letters about our 
book, SECRETARY LAW, that we feel mighty pleased. 

Our prior articles did not cover, nor did we intend them 
to cover, all of the various fields of law. Upon the appear- 
ance of the articles in book form, however, we reluctantly 
concluded that we might have inserted some “guiding prin- 
ciples” in several other fields. 


One such field is Agency. For example, when can you 
bind your boss or, rather, when can you bind your company 
by an act which you perform? Is your company legally 
responsible for the book of tickets you bought when you 
wanted typewriter ribbons when actually you only needed 
one ribbon at the moment? Or suppose you should loan 
your car to someone who wishes to attend an afternoon 
“tea,” and you say to her: “On the way, dearie, will you 
pick me up a can of pipe tobacco?” Would there be any 
legal liability on your part if the borrower were negligent 
and had an automobile accident? On the theory that she 
was your agent, that is. 

Let's discuss some general principles first. There are three 
parties to an agency transaction: the principal, the agent 
and the third party. An agent is one named by the prin- 
cipal to act for him in dealing with the third person. Agents 
are sometimes classified as general and special. A general 
agent may perform on behalf of his principal all those acts 
expressly allowed. Or he may perform those where authority 
to do so can be implied from his relationship with his prin- 
cipal. By the way, how is your relationship with your princi- 
pal? 

I. M. Boss, manager of an exclusive fur shop owned by 
E. Obnsitt, sold a mink coat to C. Abargan. Boss, in order 
to sell the coat, reduced the price from $5800 to $2800. 
When Obnsitt found out, he requested Abargan to return 
the coat and said he was cancelling the sale as Boss had no 
authority to reduce the price. Insofar as potential customers 
were concerned, would they not think that Boss had such 
authority since he was the manager? As to third persons, 
at least, Boss had apparent authority. The sale cannot, 
therefore, be cancelled and Abargan gets the bargain. How- 
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LAW ...; 
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by HOWARD P. REUTER, Attorney at Law, 
Member of the Allegheny County Bar Association 
Pittsburgh, Pennsylvania 





ever, if Boss exceeded his actual authority, Ohnsitt would 
have a claim against his shop manager (the agent). 

Now suppose in the above illustration the agent entered 
into a contract to sell the store or to borrow money. In no 
event would Ohnsitt be liable since these things are un- 
related to his position as manager. 

A special agent is one named for a specific trans- 
action or purpose. He can bind his principal only for 
acts expressly authorized and he has no apparent au- 
thority. 

A. Barker, an auctioneer, was authorized to auction E. 
Lovesett’s townhouse. At the auction Emma Buyer, who had 
seen Lovesett’s country bungalow, expressed a desire to pur- 
chase the bungalow. Gleefully, Barker sold her both houses! 
Lovesett refused to give Mrs. Buyer a deed for the country 
bungalow. Question: Could he be required to give a deed? 
Answer: Indeed, No. Barker was a special agent to sell the 
townhouse and could not bind Lovesett to sell anything else. 

Next month we'll continue this business about Agency. 
In the meantime, thanks again for all your nice letters— 
especially the one from San Antonio First National. 


Reuter & Bragdon, Inc. 
One Gateway Center 
Pittsburgh 22, Pa. 


Please send me.................. copies of SECRETARY 
LAW by Howard P. Reuter @ $2.75 per copy, 
postage prepaid. Payment enclosed in the amount 


Ea Te ye Re 
(Add 3c per copy if you live in Pennsylvania, to cover 
Pennsylvania State Sales Tax.) 
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TRANGERS call him the most remark- 
able man in America; his college 
considers him scholarly enough to give 
him a diploma magna cum laude; poetry 
lovers call him a poet with remarkable 
perception of color and sound; almost 
everyone who has ever met him calls 
him a man of great courage, persistence 
and faith. 

His name is Richard Kinney. And he 
is deaf and blind... 

All he himself says is: “You can’t lose 
when your friends outnumber your prob- 
lems. And I found friends and friendly 
organizations everywhere. They shared 
my dreams and helped bring them true.” 

One of the more recent dreams come 
true is his graduating at the head of his 
college class. He is the third person in 
America’s history to graduate from an 
American institution of higher learning 
under the double handicap of blindness 
and deafness. His forerunners were 
Helen Keller and Robert Smithdas. 

Here are the facts. 

Dick Kinney, now 30, had just en- 
tered college, although he was totally 
blind, when the doctors broke the tragic 
news that he was going deaf, also. Mr. 
Kinney knew that if he wanted to con- 
tinue his college career, he would have 
to do so without seeing a text, without 
hearing a professor. 

He was granted the Helen Keller 
Scholarship of the American Foundation 
for the Blind for five semesters. This, 
together with assistance from the Ohio 
Rehabilitation Service, made it possible 
for him to continue his work at Mount 
Union College, Alliance, Ohio. 

And this June Mr. Kinney graduated 
from college with highest honors. His 
textbooks were transcribed from ink- 
print to braille by volunteers. He has a 
sighted friend and guide, Ron Smith, 
who spelled every lecture, every conver- 
sation into the palm of his hand by 
means of the one-hand manual alphabet. 

He has been a member of Sigma 
Alpha Epsilon fraternity—in fact, acted 
as chaplain of his chapter. 

Finishing his academic work in the 
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middle of the year, he didn’t even wait 
for the graduation ceremonies in June 
before taking a position with the Hadley 
Correspondence School for the Blind in 
Winnetka, Illinois—helping to educate 
the visually handicapped through cor- 
respondence lessons. He also hopes to 
help educate the public through lectures 
and demonstrations. 

And to attend a lecture given by Dick 
Kinney is in itself an experience. His 
speech is flawless, his articulation per- 
fect. He can’t hear the applause or any 
questions directed at him from the audi- 
ence. But his sighted companion spells 
them out in his hand. 

He has won the acclaim of the most 
severe critics through his two volumes 
of poetry. The second, just published, 
called “Flutes Beyond the Day,” is note- 
worthy because of its perceptions of 
colors and sounds—colors which Mr. 
Kinney has not seen since he was four, 
and sounds which he can no longer hear. 

Richard Kinney is deeply appreciative 
of his scholarships and the help given 
him by the Ohio Rehabilitation Service, 
but he did not depend on them entirely. 
He ran his own magazine agency while 
at college, which he called the Richard 
Kinney Magazine Service. 

“The American Foundation for the 
Blind is proud and pleased that we could 
grant the Helen Keller Scholarship to a 
man of Richard Kinney’s energy, abili- 
ties and enthusiasm,” said M. Robert 
Barnett, executive director of the Foun- 
dation, when commenting on Mr. Kin- 
ney’s accomplishments. “He is proving 
to all of us what normal lives handicap- 
ped people can lead. We wish to con- 
gratulate him on the fine showing he 
has made.” Mr. Barnett, himself blind, 
added, “I am sure that all my colleagues 
here at the Foundation, especially Miss 
Annette Dinsmore, our consultant on 
services for the deaf-blind, join me in 
wishing Mr. Kinney happiness and suc- 
cess. 

If Dick Kinney ever gets a vacation 
he spends it with his parents, Mr. and 
Mrs. H. H. Kinney of East Sparta, Ohio. 


But Mr. Kinney does not anticipate 
many idle moments in the near future. 
Life is too full of challenges. And Rich- 
ard Kinney, deaf and blind, accepts all 
challenges. 

Mr. Kinney reads braille expertly and 
understands others through the one-hand 
manual alphabet and the alphabet glove. 
He places his hand over the speaker's to 
understand the one-hand manual alpha- 
bet. For friends who do not know the 
manual alphabet, he wears a white glove 
on his left hand, with the letters of the 
alphabet printed on it in various stand- 
ard positions. Friends can spell out 
words by touching these letters. Mr. Kin- 
ney is now using the new Tellatouch 
Mechanical Communicator. This is rath- 
er like a typewriter with a special set 
of keys which, when pressed down, raise 
the corresponding number of dots in 
braille so the sensitive finger of the deaf- 
blind person can feel them. 

Mr. Kinney’s home town of Sparta, 
Ohio, honored him recently with a Rich- 
ard Kinney Reunion sponsored by his 
old high school, East Sparta High. 

Mr. Kinney, as valedictorian of his 
class, gave the senior address at Mount 
Union College’s “Recognition Chapel” 
preceding his graduation. 
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ASHION is TOPS this season, for the “top” is the focal 

point of fashion. Fashion will literally go to your head, 
more particularly to your neck, for the “Top Interest” look 
is fashion’s most important facet. Never has jewelry as- 
sumed such enormous importance and the challenge ha: 
been met with an inspired line of ropes, bibs and tassels, 
as well as chokers to be combined with them, that is sheer 
“drama at the neckline.” Every “featured look” for fall— 
the casual, easy look of tweeds—the sculptured midriff— 
the shirtwaist mode—and the new importance of fabric 
and color, will find their complementing jewels in the new 
fall collections. This is the year when no woman will buy 
just ome necklace. Bulk is the objective and one necklace 
would look lost and insignificant. This is the season when 
every type of necklace will be worn at once, and how you 
combine them, mix your colors and knot your ropes is the 
measure of your chic and fashion know-how. Bracelets too 
are worn in armfuls and mixed and varied for interest and 
elegance and after you've seen the new earrings, you will 
regret that you can only wear one pair at a time. 


The neckline has always been women’s greatest concern 
for the neckline acts as a frame for the face and directs 
the eye towards it. The new lower stand-away, shoulder 
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revealing necklines, the deep scoop necks 
and the slashed-to-one-side cuts demand 
bibs, and what bibs you can now have. Bibs 
of clearest faceted crystal, bibs of gleaming 
pseudo pearls and bibs of faceted jet that 
look particularly wonderful worn with the 
new, very pale, off white evening clothes. 
With the bibs, there are matching large 
button earrings or showers of the same 
stones, for the bulk of the bibs needs the 
balance of the larger earring. To make the 
rear view as attractive as the front, a “front 
and back bib” of baroque mock pearls has been designed, 
with both views identically the same. Faceted jet and copper 
beads and baroque mock pearls are a tricolor of chic accent- 
in the new pale tones and the new browns, as well as 
fashion’s standby—black. 


The easy, casual look of tweeds, so right for our increas- 
ingly suburban life, but which comes to town so elegantly, 
screams for jewelry. Ropes and ropes and ropes of plain and 
textured gold, ropes of chains interspersed with mock pearls 
and pseudo-gold nuggets, pearl ropes, golden ropes with 
cubes of tweedy colored stones (green, amethyst, red and 
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blue) all worn at once or varied to 
suit your fancy, predominate this 
season. And just as several ropes 
look better than one, so do double 
drop earrings, with a colored cube as 
one drop and a pseudo gold nugget, 
the other. Chokers are face flatterers 
and the clever woman will seldom 
neglect to wear a choker with her 
ropes. 





The wonderful little black crepe dress, either tightly 
midriffed or easily bloused, is every woman's favorite, for 
it is perennially useful as well as newly fashion right. 
Nothing could be better with stark black than gleaming 
gold, unless it is gleaming gold with TASSELS, the fashion 
feature of the wonderful new collections. A superb exam- 
ple of this is Trifari’s Continental necklace of braided 
pseudo-gold terminating in golden tassel fringe. A chunky 
golden slide adjusts the necklace to your 
most flattering length and the same slide 
is used to convert the necklace into one 
Mt of the season’s outstanding bracelets. 
<P | Another sure fire hit is a braided, golden 
H X wal necklace with a three tassel movable 
! yn Yi) motif, so that you may wear your tassels 
|), | | at your neckline’s most becoming spot. 
! | Trifari’s long tassel Country Club neck- 
‘4 Jace, of pseudo-gold chains interspersed 
with gleaming, grooved nuggets and term- 
inating in a chunky, opulent tassel, is 
perfection by itself and equally good with 
many ropes added. Tassels pendant from 
the ears are a feature of these lines, and armfuls of tassel 
bracelets, mixed with all types of bracelets are high fashion 
with the little black dress and a MUST with the shorter 
sleeved suits designed to leave room for an armful of 
bracelets. Along with that armful of bracelets, be sure to 
include plain and textured pseudo-gold letters that are high 
fashion identification when they spell your initials or nick- 
name, mounted on a bracelet of heavy links. 








Tweed has ushered in a whole new range of colors. Off 
white assumes new importance; beige and browns are the 
mode; soft greys and greens and above all BLUE. For the 
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browns and beiges—a four strand bib of mock pearl and 
topaz or antique looking golden textured leaves combined 
with mock amber (or emerald or sapphire) and sparked 
with gleaming rhinestones. Brown drama, with a Palomino 
tone dress, is a combination of one strand of jet rondels 
and mink colored beads worn with two strands of jet and 
mink tones. The matching earrings are particularly fascinat- 
ing, for they look like a triangular hoop, two sides of the 
triangles jet beads and one of the mink tone. 


Any color is highlighted by faceted jet beads, combined 
with grey or copper or Chinese red lozenges—shot with 
gold. The huge matching earrings are wonderful as is the 
three strand bracelet. 

Very Egyptian in feeling is a bib formed of two strand 
and four strand necklaces of dull gold and blue granite 
beads. Since the necklaces are adjustable, the bib may be 
worn at a height that suits you as well as your fancy. 
Cluster earrings complete the ensemble, which may also be 
had in the dull, almost-gold bead combined with baroque 
mock pearls. Grey beads shading to bluish grey and irrides- 
cent navy and grey faceted beads are high fashion and some 
sets come in sapphire and other colors designed to compli- 
ment any costume. 
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A figure flatterer is the fashionable sculptured midriff 
and a large pin, worn at that strategic spot highlights the 
tiny waist. Large, flat collars demand a pin on each side. 
Generally, the midriff is in a contrasting fabric and rhine- 
stones and white and smoked mock pearls are a foil for 
satin; a combination of gleaming baguette cuts and mock 
pearls is dramatic on velvet; a lustrous circle of baguette 
cuts and simulated pearls looks wonderful on faille; stylized 
three dimensional baguette swirls and sprays are perfect 
with any dark color; and the gleam of gold best suits tweed. 
Another novel way to use a pin is to pin it under, and 
close to, your choker so it forms a lavalliere. 


This season is truly a “holiday for strings’—strings of 
pearls, that is, and baubles, bangles and beads. And the only 
time just one necklace will look right is when it is com- 
plemented by its jeweled counterparts, bracelet and ear- 
rings, forming a dazzling triumvirate. 

In this all-important jewelry year, the artfulness of how 
you wear it will be your triumph. 
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Good publicity plays a major role in the success of many projects. NSA chapters 
all over the country have benefited from the excellent publicity and community recogni- 
tion obtained through the medium of workshops. 

The educational value of these workshops is evidenced by the fact that additional 
chapters are this year for the first time planning to hold workshops while other chapters 
are having repeat performances. 

For the benefit of the chapters which have not yet had this experience and in answer 
to inquiries regarding the pattern followed by chapters which have conducted workshops, 
the following comprehensive chart was developed by the CPS Institute. 


HELPED TO PLAN PLANNING 
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OT OBSOLESCENCE of face or figure—heavens no! The 
kind of obsolescence we mean can hit anybody, at any 
time of life. 

Every time you look in your mirror you are secretly 
searching down at the bottom of your mind for obsolescence 
—for something about your outfit that is growing too old 
and making you look a little queer. Hat? Dress? Earrings? 
Lipstick? 

Obsolescence doesn’t mean wearing out. It just means that 
the aging object no longer serves its purpose, whether that 
purpose is style, comfort, prestige or anything else. 

Maybe you don’t wear your glasses when you look in 
the mirror and that would explain why you have overlooked 
their obsolescence, which can so vitally affect you. Because 
spectacles do grow too old for your own good without 
showing a sign of wear. 

Let's just glance at some of the things that can compel 
you to say of a pair of glasses, “they have seen their best 
days.” 

First and foremost, the Better Vision Institute reminds 
us, your eyes change. Sometimes their seeing power gets 
better (in children, especially); more often it becomes not 
so good as it used to be. The latter is especially the case 
after you have passed the age of 45. Nothing serious, only 
you begin to get farsighted. Can’t see so well to read or 
sew, though you may still see well at a distance. 

You can usually discover such changes for yourself 
through the blurring of visible objects, tipping your head 
to see, holding a book further off and so on. In any case, it 
is a sure sign that you need new glasses and should pay a 
visit to your eyesight specialist. 
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Maybe 


is your trouble, 
M A’AM 


BETTER VISION INSTITUTE 


You notice another kind of obsolescence as you become 
interested in new things, or decide to do old things better. 
Do you play golf? If you wear glasses, it is pretty obvious 
that the glasses used for ordinary wear won't do. For one 
thing, a frame is needed that won't slip off under sharp 
motion of the head. 

The same thing goes if the man of the house is taking 
up wood working or some other hobby. And there is rapidly 
emerging another type of special-use spectacles—driving 
glasses. Super speeds of cars on the great highways are mak- 
ing new demands on vision, and eyes need to be sharpened 
to the highest possible keenness if the driver is to see 
clearly and quickly and act promptly. 

Summer sunglasses are another instance. If you regularly 
wear glasses to see, they are obsolete in the glare of the 
beach. Have your prescription ground into the tinted lenses 
of fine-grade sunglasses. 

So much for glasses adapted to what you do. Now for 
glasses adapted to how you want to look to other people. 
Fashions change and spectacles are right in the middle of 
the fashion stream. They are as important to proper personal 
appearance as hats, shoes, coats and suits, both for men and 
women. Try it. Glance through the magazines and news- 
papers of a few years back and there notice the glasses worn 
by well dressed people. They would no more appear in 
those glasses today than in the queer-looking clothes which 
they then wore. 

In austere Colonial times in America, it used to be the 
rule to replace a thing only when it had worn out. Today, 
the rising standard demands that it shall be replaced when 
something better comes along. That goes for personal ap- 
pearance as well as for bare usefulness. 
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From Harvey Berin’s Fall 1954 Collection designed by 
Karen Stark ... short dinner dress of ice blue silk 
satin has alternate panel bands on the side widened, yet 
gracefully rounded skirt. The neckline and skirt bands 
are trimmed with a filigree embroidery of gleaming 
crystal. 
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From Ben Zuckerman’s Fall 1954 Collection . : 
suit in soft Rodier tweed. The coat is in the “Dome Sil- e. 
houette” with neck, shoulders and back roundly sloped and 
bloused. Simulated ‘flap pockets on either side of the bodice 
and there are curved slash pockets on either side of the hip. 
A white satin scarf curves under the wide rounded collar 
and fastens in a soft fold in front. The skirt is pencil slim. 


Also from the Fall and Winter 1954- 
55 Collection of Ben Zuckerman... 
two-piece suit of zibeline-type wool 
is shown with silk velvet waistcoat 
and matching ascot scarf. A gleam- 
ing fob jewel dangles from one of 
the flap pockets which are on either 
side of the softly fitted jacket. 


. two-piece 


Hey, there . . . you with the stars in your 
eyes—and fashion on your mind. Just 
look what's being shown in this year’s 
fall collections. For those away-from-the- 
office hours, how alluring can you get! 
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Secretaries 
Travel Too... 


THE NSA TOUR 
by GLORIA STACKHOUSE 
Vice President and Program Chairman, Long Island Chapter 
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N. Y. International Airport—from sitting at a typewriter to sitting at a sidewalk cafe in 
Paris—members of The National Secretaries Association from the New England States 
board a TWA plane for a 21-day tour of Europe, including stops in England, Switzer- 
land, Italy and France. Included i in the group, headed by (far left) Mrs. Raymond 
McMeken of North Haven, Conn., are Miss Mary Hurley, New Haven; Mrs. Alice D. 
Foote, Orange; Miss Margaret Kelly, Waterbury; Mrs. Ida M. Ross, Hamden; Miss Wyoka 
Peck, Waterbury; Miss Thelma Burnham, Hartford; Miss Mabel J. Osterlund, Hartford; 
Miss Tina De Pumpo, Manchester; Mrs. Joyce Hutchings, New Haven; Miss Rena 
Munzner, Hamden; Miss Frances R. Dickinson, Windsor; Mrs. Louise Matthews, New 
Haven; Mrs. Catherine N. Nogas, Hartford and Mrs. Lillian Sofield, New Haven, all of 
Connecticut. Also Mrs. Diana A. Corjay, Springfield and Miss Ann R. Dufficy, Spring- 
field, Mass.; Miss Kathryn Baker ~ Miss Clara Miller, both of Philadelphia and Mrs. 
Gloria Stackhouse of Hicksville, N 
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T LAST!—1 P.M., July 25th—with 
passport #418549 safely tucked 
away and my three new pieces of beau- 
tiful white luggage neatly packed, I took 
off with 23 other NSAers for our dream 
tour of Europe. 

Our flight going over the Atlantic was 
beautiful and as smooth as gliding on a 
lake of ice. After dinner we saw a per- 
fectly awe-inspiring sunset from 20,000 
feet up. Then we saw the sun rise—only 
three hours later—a most unusual phen- 
omenon! I saw where the sun hides on 
all those cloudy days at the beach—way 
up above that billowy carpet of cotton 
candy. 

We were met at the London Airport, 
our first stop, by a European representa- 
tive of TWA, a charming young lady, 
who was to be our guide for the whole 
trip. We did quite a bit of sightseeing in 
the city of London and Greater London, 
taking in the usual tourist spots—West- 
minster Abbey, the Tower of London, 10 
Downing Street, Parliament, Dickens’ 
Curiosity Shop, the Old City Wall built 
by the Romans during the time of Christ, 
the few remaining bomb-outs, London 
Bridge (which, by the way, is not falling 
down), Picadilly Circus, Madame Tus- 
saud’s Wax Museum, etc. One evening 
we ventured to “Spouters’ Corner” where 
anyone who has anything to say on al- 
most any subject gets up on a soap box 
and “spouts.” We went out of London 
to visit the ancient city of Oxford and 
explored the hallowed halls of its col- 
leges and then went north to the banks 
of the Avon to visit Shakespeare’s birth- 
place and Ann Hathaway’s cottage. One 
of our tours took us to Warwick Castle. 
The Earl of Warwick still resides in the 
Castle with his family. On the way back 
from Warwick we stopped at Banbury 
Cross for tea and Banbury cakes—we 
were not riding a “cock horse,” however, 
but a luxurious motor coach. 

On our free days in London we rode 
all over town on the famous double 
decker buses, finding this an excellent 
way to really see the city and everyday 
life there. My very first European pur- 
chase was—an English raincoat. Our 
spirits weren’t dampened, but our clothes 
certainly were. Our little guidebook had 
warned us about the weather and I am 
glad I took the advice offered and 
brought along a couple of woolen dresses 
for the cold damp weather. We went 
shopping on Regent, Bond and Oxford 
Streets but there weren't many bargains 
to be had in London. 

The transportation system in London 
is fabulous. There aren't very many pri- 
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vately owned automobiles—mostly bicy- 
cles and motor scooters. However, the 
operators of all vehicles are extremely 
courteous and I don’t remember seeing 
one traffic tie-up. There are 10,000 buses 
in service in the city and you never have 
to wait more than a few moments. Their 
subway (pardon me “underground”) is 
very rapid and is kept very clean. 

The continual damp weather has one 
good effect—every house, large or small, 
simple or palatial—has a well-tended 
garden in front with green, green grass 
and a rainbow of flowers. 

At London Airport we boarded a 4 
engine jet plane of the British European 
Airways and had a beautiful two-hour 
flight over the Channel and some lovely 
countryside to Zurich, Switzerland. We 
had luncheon at the very impressive new 
airport there. From Zurich, we traveled 
by motor coach to Lucerne, a lovely town 
nestled in the heart of the Alps. We took 
a mountain railway trip up Mount Pila- 
tus—I don’t know whether my breath 
was taken away because of the altitude, 
the lovely scenery, or the fact that I was 
scared to death. We then proceeded to 
Interlaken via the scenic Grand Alpine 
Route, the Rhone Glacier, Furka and 
Grimsel Passes. 

I wonder now how our motor coach 
made some of those perilous hairpin 
turns on the mountains. I also wonder 
how Julius Caesar ever got his army over 
the Alps. We had a hard enough time 
on good roads with an up-to-date motor 
vehicle. 

We were in Interlaken on the Swiss 
Independence Day and enjoyed watching 
the native celebrations, folk dancing and 
general gaiety. The people of Switzer- 
land are all so happy and so handsome. 
There doesn’t seem to be any poverty in 
this fortunate country. The shopping 
was wonderful too: exquisite watches, 
wood carvings, etc. Our next stop was in 
Montreux where we visited the castle of 
Chillon. Our last stop in Switzerland 
was Geneva—a perfectly beautiful cos- 
mopolitan city. 

One incident convinced me that it 
pays to work on some slight knowledge 
of the language of the countries you are 
visiting. A group of us came upon a very 
swanky looking sidewalk cafe where we 
thought it would be pleasant to have 
lunch. As we were walking toward the 
cafe, I noticed a large printed sign which 
read “Assiette-Anglaise—6 Francs.” 
Since no one in the group understood 
French, we put our heads together and 
came up with the decision that this must 
mean assistance in interpreting the menu 
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by an English-speaking waiter. We 
thought this was rather unfair and pro- 
ceeded on to find another restaurant. We 
did find a smaller and less impressive 
place nearby and sat down, waiting to be 
served. A waiter approached and gave 
us each a menu. Upon scanning the 
menu, what did we see but —“Assiette- 
Anglaise”—but at only 3 francs. After a 
quick conference we decided it might 
be worth the 3 francs because we were 
having a difficult time interpreting the 
menu. The girl at the end of the table 
pointed to Assiette-Anglaise and the 
waiter bowed and walked away. We sat 
there waiting for our English-speaking 
waiter to come to our assistance. Then, 
two waiters approached carrying trays 
and placed before each of us a cold meat 
platter!—which is the correct transla- 
tion of Assiette-Anglaise. 

I hated to leave Switzerland. The blue- 
print must have been lost after the crea- 
tion of this country because I am sure 
there can’t be a more beautiful spot in 
the world. 

We flew via Alitalia Air Lines from 
Geneva to Rome, with a stop-over on 
the Riviera at Nice, France. 

We arrived in Rome at 9 P.M. I can’t 
explain it, but the minute we arrived I 
could feel the exciting pulse of the city. 
Our hotel was beautiful. It was adjacent 
to Doney’s, probably one of the most 
famous outdoor cafes in the world. We 
were told that if you sit there long 
enough, you are bound to meet someone 
you know. And it came true for me. I 
met Morey Amsterdam and his wife, 
who were vacationing in Europe. Mr. 
Amsterdam has some trotting horses, so 
we participated in a little shop talk. We 
also made a visit to the local harness 
racing track—the Ippo dromo Villa 
Glori. The comparison with Roosevelt 
Raceway was quite interesting. There 
was a trotting track in London, one in 
Milan, and two in Paris, but the season 
wasn’t on while we were there. We also 
met and were talking to Gary Moore. 
John Hodiak was staying at our hotel 
also. We met quite a few Americans 
from all sections of the country at 
Doney’s. 

There was so much sightseeing to be 
done in Rome, I almost got mental in- 
digestion trying to squeeze it all in. I 
was determined not to miss a thing. 
Those 4 days were exhausting, but so 
rewarding . .. The Roman Forum, The 
Colosseum, the many arches of Rome, 
the old Roman Baths (where they now 
perform open air operas), the Old Ap- 
pian Way, the Catacombs, the old Ro- 


man Wall which surrounds the city, the 
Stairway of the Piazza Di Spagna (which 
was featured in “Roman Holiday”), the 
Via Condott. (the 5th Avenue of Rome 
for shopping), St. Peter's, the Vatican, 
the Castel Sant’Angelo (built in 135 
AD), the monument to King Victor 
Emmanual II (called “The Wedding 
Cake” because it is white and tiered, 
resembling a huge wedding cake). 

The Pantheon was really something 
to see! This is the only ancient edifice 
still in a perfect state of preservation. 
Founded in 27 B.C. by Marcus Agrippa 
to celebrate the victory over Anthony 
and Cleopatra, it was rebuilt in later 
years and dedicated to the pagan gods. 
It was finally consecrated as a Christian 
church in 609 AD and now contains 
the tombs of the kings of Italy. 

After seeing “Three Coins in the 
Fountain,” we couldn’t miss the Fontana 
Di Trevi. According to tradition, if you 
throw a coin into the water of the Foun- 
tain of Trevi, you will surely return to 
Rome. We threw our coins from our 
bus window and not all of them landed 
in the fountain. A few small boys were 
playing nearby and ran up to retrieve 
the coins which landed on the street. 
We thought they would run off with 
them. However, tradition seems to be 
uppermost in the minds of Italians, and 
the little ones walked up to the rail and 
threw our coins in for us. This really 
pleased us. We were determined to find 
out what happens to the coins, and the 
next evening while driving past the 
Fountain, our question was answered. It 
was a moonlit night and the fountain 
was beautifully floodlighted. There, in 
the center of the fountain we saw ap- 
proximately ten small boys in bathing 
suits collecting the coins. A different 
group is allowed to do this periodically. 

Every meal in Rome was an adven- 
ture. We ate at such places as: Palazzi— 
a magnificent villa which previously was 
the home of Claretta Petacci, Mussolini's 
mistress; Hostaria Dell’Orso—built in 
1300, frequented at one time by Dante 
—restored and refurnished in its origi- 
nal state; Alfredo’s—the “King” of Fet- 
tuccine—delicious egg noodles seasoned 
with butter and Parmesan cheese. Al- 
fredo personally mixes this dish for you 
at your table with golden fork and spoon 
presented to him by Douglas Fairbanks, 
Sr. and Mary Pickford. The walls are 
covered with photographs of every fa- 
mous personality and celebrity imagin- 
able eating Fettuccine. 

We took a night tour of Rome, stop- 

(continued on page 30) 
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NEWS... 


from the four corners of LAY: © 


MARGARET HESEMANN 


515 Ivinson Avenue 
Laramie, Wyoming 


NORTHWESTERN DISTRICT 


New York City and the 1954 Con- 
vention highlighted NSA conversations 
and chapter meeings in the late summer. 
Reports of the business sessions, social 
activities and trips and tours revealed 
that the hostess chapter carried out its 
convention bid to “offer you more in 
54.” 





* * * 


Beulah Miksch, OTTUMWA CHAPTER 
(Ottumwa, Iowa) and Dorothea Plam- 
beck, HAWKEYE CHAPTER (Des Moines, 
Iowa) reviewed the Convention activi- 
ties at a picnic attended by members of 
seven Iowa chapters. In local chapter 
meetings, events were related by Edna 
Mullen, Maxine McFee, Genevieve Lub- 
bers and Helen Moe, HAWKEYE CHAP- 
TER; Mrs. Lois Stone, TALL CORN CHAP- 
TER (Council Bluffs); and Frances 
Mikkelsen and Mary J. Smith, Sioux 
CHAPTER (Sioux City). 

. * * 

Nebraska chapters received a “birds- 
eye view” of Convention activities when 
PIONEER CHAPTER (Fremont) invited 
surrounding chapters to celebrate its 
birthday. Nebraskans at the Convention 
were Virginia Meyer, CORNHUSKER 
CHAPTER (Lincoln); Mary Magette and 
Betty O'Connor, AK-SAR-BEN CHAPTER 
(Omaha); and Lee Cedar and Marjorie 
Mohr, NEBOMA CHAPTER (Omaha). 

* * * 

COLUMBINE CHAPTER (Denver, 
Colo.) heard Convention news from 
Gloria Heckemeyer, while EVERGREEN 
CHAPTER (Denver) listened to Helen 
Beyer and Winifred Hillyer. PIKES PEAK 
CHAPTER (Colorado Springs) was de- 
lighted to hear that Mary E. Suvanto 
reached the second round of competition 
in the Secretary-of-the-Year contest. 
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Unless otherwise noted, identification 


photographs reads from left to right. 





Elaine Mills, left, receives secretarial schol- 


arship from Miriam Klingel, SPOKANE 
CHAPTER (Spokane, Wash.) president, as 
Nave Lein, M.C. for Boss Night dinner, 
looks on. 


All Minnesota chapters were repre- 
sented with Maxine Abbott and Mildred 
Behning of MINN-ARROW CHAPTER 
(Duluth); Joy Johnson, Zoe England 
and Rose Willkom of St. PAUL CHAP- 
TER (St. Paul); and Dolores Schultz, 
Sue Russell, Lois Mattson, Loda Mae 
Davies and Betty Jean Wood of GOPHER 
CHAPTER (Minneapolis). 

* * * 

South Dakota is proud of Convention 
attendance from its two chapters: Win- 
nie Christensen, Nora Nelson and Kath- 
erine Rost from MELIOR VITA CHAPTER 
(Sioux Falls); and Elaine Foster, Mil- 
dred Lux, Eileen Berenbach, Clara Gra- 
ham and Helen Nimmo, together with 
former member, Alberta Kirby of MT. 
RUSHMORE CHAPTER (Rapid City). 

* * * 

“Big City” adventures were disclosed 
to members of LARAMEE CHAPTER (La- 
ramie, Wyo.) by Mrs. LaDean Belt. 

* * * 

Oregon chapters shared in Convention 
news from Ruth Batchelor and Alys 
Gunther, OREGON TRAIL CHAPTER 








(Portland); Wilma Burchell, CASCADE 
CHAPTER (Salem); and Janice Long, 


ROGUE RIVER CHAPTER (Medford). 
* * * 


Carmen Gallaher and Lina Re’ brought 
home the 1954 Convention news for 
members of SACAJAWEA CHAPTER 
(Seattle, Wash.) who missed the fun, 
festivities (and work) of a national con- 
vention. 

* * * 

Miriam Klingel and Jean Olson joy- 
fully told members of SPOKANE CHAP- 
TER (Spokane, Wash.) of their delight 
in witnessing the installation of their 
own Martha Rosamond as the North- 
western District Vice President. 

* * * 

Picnics “in the good old summertime” 
featured ham, chicken and spare ribs 
with all the trimmings. TETON CHAPTER 
(Casper, Wyo.) enjoyed the clear, cool 
atmosphere under pine trees and clear 
skies of Casper Mountain; and LARAMEE 
CHAPTER (Laramie, Wyo.) members 
warmed themselves by the fire when the 
sun went down in Medicine Bow Na- 
tional Forest. 

* * * 

In Colorado, PIKES PEAK CHAPTER 
(Colorado Springs) sought shelter at the 
Boy Scout Camp at Austin Bluff when 
“the rains came.” BOOK CLIFF CHAPTER 
(Grand Junction) picnicked at Colorado 
National Monument Park, and COLUM- 
BINE CHAPTER (Denver) journeyed to 
El Rancho Lodge in the Rocky Moun- 
tains. Sylvan Dale Ranch near Loveland 
was the site for a chuck wagon supper 
for members of MOUNTAIN VIEW 
CHAPTER (Fort Collins) where they 
were entertained by a Western band, 
community singing and folk and square 
dancing. 

* * * 

AK-SAR-BEN CHAPTER (Omaha, 
Neb.) attended a Pop Concert after hav- 
ing a picnic at Peony Park. 
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HAWKEYE CHAPTER (Des Moines, 
Iowa) found the Airport Shelter House 
an ideal setting for a picnic. Iowa City’s 
ROBERT LUCAS CHAPTER hostessed an 
August picnic with 24 guests from Cedar 
Rapids, Davenport, Des Moines, Ottum- 
wa, Sioux City and Waterloo. Iowa State 
President Bernice Polley led a question 
and answer period. 
* * * 

In South Dakota, MT. RUSHMORE 
CHAPTER (Rapid City) members moved 
into Elinor Horne’s home for an indoor 
picnic when it rained. MELIOR VITA 
CHAPTER (Sioux Falls) picnicked at 


Sherman Park. 
* oa * 


Georgia Warren, president of BOOK 
CLIFF CHAPTER (Grand Junction), 
helped select the 1954 Peach Queen on 
Colorado’s western slope. Joy Straayer, 
recently returned from an overseas as- 
signment with the Corps of Engineers, 
entertained fellow Book Cliff members 
with slides and story of her experiences 
in Tripoli, Libya, North Africa and 
Saudi Arabia. 

* * * 

GREELEY CHAPTER (Greeley, Colo.) 
honored non-member secretaries at a 
reception at the Faculty Club Hall of 
Colorado State College of Education on 
September 20. 

* * * 

LARAMEE CHAPTER (Laramie, Wyo.) 
spent a busy summer. Members sold 
sno cones and popcorn at Laramie’s 
Jubilee Days. As a result, and in appre- 
ciation of the hard work by the members, 
the August birthday party featured steak 
dinners at the Remount Guest Ranch 
“on the treasurer.” Cooperating in a civic 
project, the chapter has loaned its sno 
cone machine to help raise funds for a 
swimming pool. 

* * * 

SACAJAWEA CHAPTER (Seattle, 
Wash.) arranged an all-day cruise on the 
waters of picturesque Puget Sound, with 
swimming, sun bathing, cards, chatter, 
food and fun for all. This chapter's Serv- 
ice Committee spent many hours typing 
statements for the Children’s Orthopedic 
Hospital. Their Education Committee 
worked with Seattle University in pre- 
paring a brochure outlining study classes 
for CPS. 


* * * 

The “Sioux Squaws” of MELIOR VITA 
CHAPTER (Sioux Falls, §. D.) sent 
“smoke signals” to chapters in Regions 
III and IV to join them in “heap big 
Pow Wow” at Tepee Cataract, which, of 
course, was the Regional Meeting Sep- 
tember 24-26. 
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SPOKANE CHAPTER (Spokane, Wash. ) 
started the year’s activities with a buffet 
supper at Jean Olson’s home in honor 
of Martha Rosamond, NWVP. Five 
members of Spokane Chapter drove to 
Wenatchee to attend the APPLE CAPI- 
TAL CHAPTER meeting. 


KATHLEEN M. KING 


P. O. Box 1517 
Charlotte, North Carolina 


SOUTHEASTERN DISTRICT 


Editor’s Note: Marguerite Dodds is 
the new Southeastern District Reporter 
and she will assume her duties begin- 
ning with the November issue. 








MIAMI CHAPTER (Miami, Fla.) is 
very proud of the sterling silver candle 
holders received at the National Con- 
vention for installing the chapter that 
had the fastest growing membership and 
are grateful to and proud of ForT LAU- 
DERDALE CHAPTER (Fort Lauderdale, 
Fla.). Special guests at the August meet- 
ing were some of the 75 congressional 
secretaries vacationing at Miami Beach. 
They attended a swim-buffet party at 
the home of Leona Rich. 

* * * 

Cloninger’s Farm at York, South Caro- 
lina, was the scene of the annual picnic 
for SPINDLETTE CHAPTER (Gastonia, 
N. C.). All guests had a wonderful time, 
including the ants! Boat riding, swim- 
ming and delicious South Carolina 
peaches made it an unforgettable picnic. 

* * * 


OAK RIDGE CHAPTER (Oak Ridge, 
Tenn.) celebrated its second birthday 
with an old-fashioned “family style” 
picnic at Concord Park. A dip in the 
pool upon arrival gave everyone an ex- 
cellent appetite for the fried chicken 
and birthday cake, furnished by Mrs. 
Vivian Powell, state president. The two 
candles were lighted by Margaret Stew- 
art, chapter president, who added a third 
to “grow on.” 

* * 

At the August meeting of the KNOx- 
VILLE CHAPTER (Knoxville, Tenn.) 
plans were made for participating in the 
state and district meetings, and a goal 
adopted to achieve cooperation among 
the chapter committees for a closer knit 
organization. The Membership Commit- 
tee hopes to benefit by the chapter's 





participation in civic activities and the 
publicity derived therefrom. Mrs. Billie 
Stark, Convention delegate, gave a most 
interesting account of her trip and the 
meeting. 

* * * 

Dr. Lewis S. Ball, professor of English, 
University of Richmond and Book Re- 
view Editor for the Richmond Times- 
Dispatch, spoke to members of the OLD 
DOMINION CHAPTER (Richmond, Va.) 
on “Better Letters” at the August meet- 
ing. Committees for the third annual 
bosses night in November were an- 
nounced. The chapter is proud of having 
Lucylle Farmer, secretary at the First & 
Merchants National \ Bank, appointed 


Members of SAVANNAH CHAPTER pattici- 
pate in Project SABRE (Savannah Area 
Better Recreation Enterprise). Seated at 
the table are Mrs. Thelma Pape, Mrs. 
Doris Anderson, Mrs. Elizabeth Enecks, 
and Mrs. Lorraine Griffin. Standing are 
Mrs. Pearl Aultland, Marian Shewmaker, 
Mrs. Helen Horne, and Collie Zipperer. 


chairman of the National Home Com- 
mittee, and Martha Winfrey, of the 
Virginia State Library, serving her sec- 
ond term on the National Education 
Committee. 
* * * 

CHATTANOOGA CHAPTER (Chatta- 
nooga, Tenn.) combined business with 
pleasure by having the summer dinner 
meetings in the form of picnics at Lake 
Chickamauga. The chapter was divided 
into three teams to raise money for the 
1955 Convention Fund. Team captains, 
Virginia Townsend, Marjorie Ulmer and 
Mildred Woodley, were each in charge 
of a summer outing. Members paid a 
nominal amount for participating and a 
tidy little sum has been accumulated. 
Review classes were resumed on Sep- 
tember 9 for CPS at the University of 
Chattanooga. 
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from the four corners of the NSA 








FORT LAUDERDALE (Fort Lauderdale, 
Fla.) NSAers braved an August sun and 
donated a precious Saturday to stage a 
Tag Day for the Emergency Polio Drive, 
thereby enriching the fund by $1000. 
The chapter also assisted the local Heart 
Association by setting up a card-address 
file. Many members got together for 
weekly luncheons during the summer 
months. 

* * * 

A change of scenery for the DURHAM 
CHAPTER (Durham, N. C.) was a visit 
to Duke Park for a combined picnic and 
business meeting in August. 

* * * 

Joining most other NSAers in taking 
to the out-of-doors in August, QUEEN 
CHARLOTTE CHAPTER (Charlotte, 
N. C.) had supper at the Catawaba 
River recreational cottage owned by the 
employer of three chapter members. Fa- 
cilities for fun included swimming, boat- 
ing and games. 

* * * 

OSCEOLA CHAPTER (Clearwater, Fla.) 
hostessed a get-together meeting of sev- 
eral Florida chapters at the beach home 
of the chapter president, Stella Spaulding, 
on August 11. Reports on the highlights 
of the Convention in New York City 
were given by several delegates. Some of 
the out of town guests included Mrs. 
Josephine Poppleton, Mrs. Martha Mac- 
Donald, Marianne Lewis and Mrs. Ora 
Stanley. 

* * * 

In August GADSDEN CHAPTER (Gads- 
den, Ala.) sponsored a lecture on “Fil- 
ing” by Mrs. Norma Penick Hinds, a 
systems consultant for an office supply 
firm. She has taught and installed filing 
systems in the United States and Canada 
for the past twelve years. 

* * * 

Project SABRE (Savannah Area Bet- 
ter Recreation Enterprise) was estab- 
lished for the purpose of developing a 
master plan of public and private recrea- 
tion in Savannah and Chatham counties. 
Thirty-eight members of SAVANNAH 
CHAPTER (Savannah, Ga.) have partici- 
pated in tabulating and filing more than 
14,000 cards in this endeavor. 

* * * 

The CONFEDERATE CAPITAL CHAP- 
TER (Montgomery, Ala.) was host to the 
Alabama Division on August 14-15 for 
the annual social meeting. Members 
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from Anniston, Birmingham, Gadsden, 
Mobile and Montgomery enjoyed good 
fellowship, games, swimming and just 
lots of conversation about NSA. 

* * * 

CAPITAL CHAPTER (Washington, 
D.C.) will present its second secretarial 
workshop on Saturday, November 13, 
at the Sheraton Park Hotel. Selected as 
the theme of the workshop is “The 3 
R’s for Secretaries: Resolution, Respon- 
sibility, Relationship.” The speakers will 
concentrate on self-improvement, in- 
creased knowledge, greater efficiency, 
administrative duties and human rela- 
tions as they affect the secretary. 

Included in the day’s activities will be 
registration, coffee hour, a general ses- 
sion, intensive study groups, exhibits of 
the latest and most practical office 
equipment and luncheon. As the office 
equipment will be of special interest to 
procurement officers and employers, they 
will be invited to visit the exhibits. 

With the thought that out-of-town 
secretaries may wish to take advantage 
of the Armistice Day weekend, arrange- 
ments are being made for special hotel 
accommodations and suggested enter- 
tainment during the weekend. 

For further details, contact Miss Janice 
Stonesifer, registrar, at 428 Monticello 
Boulevard, Alexandria, Virginia. 


MARJORIE G. SIMMONS 


2201 Greenlee Drive 
Austin, Texas 
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“Tennessee Holiday” and “Meet North 
Carolina” were educational films shown 
at the August meeting of BILL DARBY 
CHAPTER (Fort Smith, Ark.). At a 
business meeting preceding the showing 
of the films, it was voted to again pre- 
sent a $250 Junior College scholarship 
for commercial studies to a worthy girl. 

* * * 

Members of BIG D CHAPTER (Dal- 
las, Tex.) received full reports on the 
1954 National Convention at their first 
fall dinner meeting, September 15, when 
programs, campaign items and other 
“loot” were displayed. The Ways and 





Means Committee hit upon a good plan 
to sweeten their till. Arrangements have 
been made to pick up used fall and win- 
ter clothing from members and the com- 
mittee will deliver them to a non-profit 
thrift shop for resale. 

* * * 

Lee Thorne has been elected president 
of the newly-installed S-M CHAPTER 
(Salinas-Monterey, Calif.). At present 
there are 19 members in this chapter. 

* * * 

HOUSTON CHAPTER (Houston, Tex. ) 
has embarked on a full schedule for the 
coming year. August activities included 
typing for the March of Dimes Emer- 
gency Polio Fund Drive, a Poolside party 
at the Shamrock Hotel, which was at- 
tended by 122 members and guests and 
a dinner meeting arranged by the Ways 
and Means Committee. This dinner was 
held in the Club Room of the Carnation 
Company, with the usual charges for 
dinner being made, the profits going to 
the treasury. Caroline Gammon’s boss, 
W. C. McGee, Jr., donated a game set 
to be raffled. The lucky winner was 
Mary Madison. Entertainment for the 
evening consisted of a spelling bee with 
questions and words pertinent to the 
secretarial profession. The Education 
Committee made arrangements for a 
five-week review course in dictation and 
transcription to be held at San Jacinto 
High School, which began on Septem- 
ber 9. The Membership Committee ar- 
ranged a tea for members and prospec- 
tive members at the Houston Ciub on 
September 11. 

* * * 

Members of AIRBOURNE CHAPTER 
(Southwest Los Angeles County, Calif.) 
are busy making plans to hostess the 
Regional Meeting of Public Relations 
Representatives in Southern California 
in November. 

* * * 

Scholarship Chairman Leonette Brei- 
han, WESTPORT CHAPTER (Kansas City, 
Mo.) has made arrangements for West- 
port to again sponsor Joanne Stedem at 
Kansas City Junior College. Seven West- 
porters: Anna Marie Schmall, Mrs. 
Helen Peterson, Mariam Hersch, Gladys 
Wesley, Irene Lage, Shirley Sibert and 
Kitty Cote’ attended the National Con- 
vention in New York City and are proud 
as can be over the re-election of Kitty 
Cote’as national treasurer. Doris Hecker 
is the newly elected state secretary for 
the Missouri Chapters. New officers 
were installed at the June meeting at 
LaSalle’s Restaurant. Mrs. Irene Lage 
represented Westport as “Secretary-of- 
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the-Year.” Anna Marie Schmall, past 
president, presented a junior wheel chair 
to Mrs. Reggy O Donnell, president of 
the Greater Kansas City Chapter of the 
Muscular Dystrophy Association of 
America, Inc., at the June meeting of 
MDAA. 
* * * 

On Saturday, September 18, the three 
chapters of the Greater Kansas City area, 
HEART OF AMERICA, HARRY S. TRU- 
MAN and WESTPORT, in conjunction 
with the University of Kansas City, held 
a one-day workshop. The theme was 
“YOU—THE SECRETARY.” Main 
speaker for the event was Dean C. W. 
Helmstadter of the College of Applied 
Arts and Sciences of the University of 
Omaha. Other speakers were from the 
University staff and one of Kansas City’s 
women executives offered the challenge, 
“So You Want to Be an Executary.” 
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BARBARA ATWATER 


90 Edgewood Road 
Cochituate, Massachusetts 


The WASHINGTON CHAPTER ( Wash- 
ington, Pa.) held a dinner meeting in 
the Fort Jackson Hotel, Waynesburg, on 
June 15. Mildred Adams, retiring presi- 
dent, installed the 1954-1955 officers. 
A guest at this meeting was Joan Urban- 
cic who was presented a scholarship to 
Penn Commercial Co.lege on behalf of 
the chapter. An Aloha Luncheon high- 
lighted the May membership meeting 
resulting in thirteen new members. 

* * * 

The Program and Educational Com- 
mittees of CODI CHAPTER (Canton, 
O.) have joined forces to present, at the 
monthly meetings, a series of short edu- 
cational programs featuring the talent, 
knowledge and exrerieace of the mem- 
bership. The first topic “Telephone 
Technique,” discussed by Edythe Fitz- 
gerald, was heartily received by members 
attending the August meeting. 

* * * 


The BUFFALO CHAPTER (Buffalo, 
N. Y.) held its annual picnic on the 
afternoon and evening of August 7 at 
the home of Mrs. George W. Gleasner. 
There were numerous games throughout 
the day and evening, including horse- 
shoe pitching and the traditional ball 
game which highlighted the affair. A 
buffet supper was served at 5:00 P.M. 
Assisting Mrs. Clemintine Stallon, picnic 
chairman, were Mrs. Helene Blatz, Vir- 
ginia K. Hassenfratz, Lillian Clinton, 
Violet E. Lindeman and Mildred F. Ruth. 
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A course in “Secretarial Practices,” 
sponsored by the BRONX COUNTY 
CHAPTER (New York, N. Y.) and de- 
signed to help those preparing the CPS, 
will start this fall at Fordham University. 
Economics, Investments and Business 
Law will be covered in the first semester; 
and Secretarial Accounting and Business 
Administration in the second semester. 
Advance publicity has produced over 100 
mail and telephone inquiries about the 
course. 

* * * 

The BRONX COUNTY CHAPTER pre- 
sented a program on CPS before the 
Bronx Rotary Club on August 3. Mr. 
Henry W. Reis, Jr., assistant sales man- 
ager of the Electric Typewriter Division 
of IBM, addressed the Rotarians on “The 
Need for the Certified Professional Sec- 
retary’s Contribution to the Business 
Man.” Anne Conway, president of the 
chapter, called attention to the course on 
“Secretarial Practices” at Fordham Uni- 
versity and urged all the businessmen 
present to encourage their secretaries to 
enroll. She also asked for assistance from 
the Rotary Club in organizing a speakers’ 
service in this borough to bring NSA 
and the CPS project before local man- 
agement. About 125 Rotarians were 
present. 

* * * 

Members of LAKE SHORE CHAPTER 
(Chicago, Ill.) held a summer get-to- 
gether at South Shore Country Club Au- 
gust 21. Activities included luncheon, 
swimming, scrabble, cards and chatter. 
The table decorations were sailboats and 
other nautical articles, arranged by Ruth 
Clemence, first vice president, and her 
committee. 

* * * 

To introduce her to Chicago secre- 
taries, Aaron Cushman of the Chez Paree 
gave a tea on August 7 in honor of Ann 
Sothern who was appearing at the Chez. 
Over 100 members of the LAKE SHORE 
CHAPTER attended. Zita Wist, president 
of the chapter, handled the introductions 
for the group and presented Miss Soth- 
ern with a scroll “Resolution of Appre- 
ciation” on behalf of the chapter. 

* * * 

The regular dinner meeting of the 
ABRAHAM LINCOLN CHAPTER (Spring- 
field, Ill.) was held at the Washington 
Park Pavilion at which 32 guests and 35 
members were present. A short business 
meeting followed and a report of the 
National Convention was given by Jen- 
nie Pouh, delegate. Mr. Kenneth Smith, 
branch manager of the Underwood 
Typewriter Company, gave a demonstra- 


Raymond Peters demonstrates new IBM 
machine at WISCONSIN STATE DIVI- 
SION MEETING hostessed by NICOLET 
CHAPTER (Green Bay, Wis.) . Seated, front 
row, left to right: Elaine Pamperin, Green 
Bay; Joy Johnson, St. Paul, Minn.; Evelyn 
Oelhafen, Milwaukee. Standing: Muriel 
Vandenbusch, Mrs. Colleen Heim, Eliza- 
beth Arnhoetter of Nicolet Chapter; Mr. 
Peters; Deloris Gruetzmacher, Green Bay; 
Mrs. Eileen Kramer, LaCrosse; Eleanor 
Riggle, Green Bay. 


tion on a manual and an electric Under- 
wood typewriter and showed two movies 
pertaining to typewriters. 

* * * 


HEART OF THE NATION CHAPTER 
(Terre Haute, Ind.) held its fund rais- 
ing second annual workshop for Christ- 
mas Wrap Booth Project on August 20. 
After a successful scholarship raffle, 
Mary Caughlin was selected as recipient 
of the award. 

* * * 

On August 17, the GLASs City CHAP- 
TER (Toledo, O.) combined its annual 
picnic with a cruise on the Maunee 
River. Everyone thoroughly enjoyed both 
the cruise and the delicious box lunches 
served en route. Bella Harris, program 
committee chairman was in charge of 
all arrangements for the outing. 

* * * 


Maine became the forty-third state to 
appear on the NSA map when Mrs. 
Helen Ayton, president of the Connecti- 
cut State Division installed the PORT- 
LAND CHAPTER (Portland, Me.) on 
June 19. 

* * * 

The FRAMINGHAM CHAPTER (Fram- 
ingham, Mass.) ended its year with ju- 
bilation by installing the new MERRI- 
MACK VALLEY CHAPTER (Lowell, 
Mass.) . Officers in the new chapter were 
installed by Alice Holmberg, Massachus- 
etts state president. 
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CITY AND DATE OF NUMBER 
STATE WORKSHOP | ATTENDING | EDUCA- ae NON- BUSI- wei THEME OF WORKSHOP MOST SUCCESSFUL FEATURE SUG 
TION MEMBERS; NESS 
: Hold it a 
Long Beach, a Talk by Dr. Albert C. Fries on 
California 5-29-54 53 x 18 x x x Better Letter Writing. das tathataie. Wee 
als aii . —. : | 3 B’s—Better Learning, | 
— ~ = ’ 5-22-54 50 x x Better Letters, 
aealtbinis en Better Living. * 
: Call it H 
Les Angeles, 10-1-53; Human Relations and the Well qualified panel members; and h 
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Memphis, Her Personality Pleases; 
Tennessee 5-29-54 The Secretary Sells if 
x Pe ae She is Efficient. = so 
Miami, The Modern Secretary’s 
___ Florida 5-22-54 300 : . i “ - Place in Miami. Long: 
—* 4-18-53 327 x x x x Weakest was lawyer’s panel. p 
Milwaukee, 5-22-54 A Real Opportunity for 
Wisconsin the Private Secretary. 
a r a Investments, Insurance, 
ara Kensington, oee 35 avg. Social Security, 
Pennsylvania 4 sessions ; 
— Economics. aes 
Omaha, 4-14 to 10 8 a Today’s Secretary 
Nebraska 9-29-54 Seminar. > 
Pittsburgh, 5-1-54 450 25% | 75% All sections enjoyed equally. mane 
Pennsylvania i subjec 
Philadelphia, . , 
Pennsylvania 5-15-54 75 x x x x Looking Ahead. — a. fg sohngay vane 
(Quaker City) : a lam a ie a : 
Soa Glege, 3-28-54 30 x x x Question & answer period. 
California ome Z 
How to Improve 
Po 12 A 5-22-54 x x x x x Secretarial Efficiency 
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Washington, Attitudes and Techniques ‘ 
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Fee fo 
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Secretaries Travel Too... 


(continued from page 23) 


ping in at the most famous restaurants 
and night clubs. The entertainment and 
the music were excellent. Item to write 
home about—at the end of each dance, 
a continental partner kisses your hand— 
smooth, eh? Shopping in Rome was fun 
—the stores are so beautiful, and the 
prices are right. For example—we pur- 
chased some exquisite men’s silk ties for 
about $2.00 each, which sell in New 
York for $10 and $12. 

Because of his ill-health recently, we 
were not sure our request for an audi- 
ence with the Pope would be honored. 
However, we were very fortunate and 
on the afternoon of August 4 we arrived, 
with several other groups at the Castel 
Gandolfo, the summer residence of the 
Holy Father. After a cheering ovation, 
he spoke to the congregation in about 
9 different languages so that all present 
could understand him. 

Regretfully, we left Rome by motor- 
coach, traveling through Assisi and Peru- 
gia, to Florence. Florence is another fab- 
ulous city full of history, art treasures 
and scenic beauty. Also, it is one of the 
leather centers of the world and chock 
full of the most beautiful leather goods, 
at such reasonable prices. I brought back 
many examples of Florentine work in 
the form of purses, glass cases, compacts, 
wallets, etc. The straw market in Flo- 
rence is wonderful for hand-embroidered 
items, silverware and straw goods. The 
Cathedral, the Medici Chapel, Michael- 
angelo’s beautiful statue of David, the 
Art Gallery, the leather, lace and cameo 
factories were the highlights of the 
sightseeing in Florence. 

From Florence we went to Venice— 
an adventure in itself. In this lagoon 
city the only means of transportation is 
by boat. We had so much fun going 
from place to place by gondola. One 
evening we attended a gondola serenade 
on the Grand Canal, listening to the 
strains of beautiful Italian love songs 
with the full moon shining down on the 
water. It was so romantic—but couldn't 
be appreciated to its full extent with 23 
other women along! The most famous 
church in Venice is the Basilica Di San 
Marco which gives the square in which 
it stands an oriental magnificence. The 
other three sides of the square are lined 
with fabulous shops and cafes. Each cafe 
has a small orchestra and as you walk 
along you begin to hear the strains of 
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ene song while the tune of another is 
dying. Another spot of interest near the 
square is the Palazzo Dei Dogi—where 
the former Dogi, or rulers, of Venice 
lived. Mosaic, lace and glass factories 
were part of our sightseeing Venice. 

We traveled from Venice to Milan 
by express train. Milan is the most im- 
portant industrial, commercial and fi- 
nancial center of Italy. It is a beautiful, 
bustling, cosmopolitan city. We saw the 
cathedral, La Scala (the world’s most 
famous opera house), the S. Maria Delle 
Grazie, where the world-famous “Last 
Supper,” by Leonardo Da Vinci is paint- 
ed on the wall of what was once the din- 
ing room of the Monastery. 

Our next hop was via Air France from 
Milan to Paris. We arrived at night and 
the view of the City of Light from the 
plane was breathtaking. 

After the perfect sunshiny weather 
we enjoyed in Switzerland and Italy, 
however, it was quite a disappointment 
to find the weather in Paris was just as 
damp and cold as it had been in London. 
Out came the warm dresses and rain- 
coats once more. 

Our sightseeing included the beautiful 
Cathedral of Notre Dame (begun in 
1163), the Conciergerie (originally part 
of the old Royal Palace and used during 
the Revolution as a prison for Marie- 
Antoinette, Madame DuBarry, etc.) , the 
Flower Market, the Tapestry Factory, the 
Louvre (housing the “Mona Lisa,” the 
“Venus De Milo,” “Winged Victory,” 
“Whistler's Mother,” etc.) , The Tuiller- 
ies Gardens, the Place de La Concorde— 
(the magnificent square which was the 
site of bloody “Madame Guillotine” dur- 
ing the Revolution where almost 3,000 
heads fell to her knife), the Champs 
Elysees, the Eiffel Tower, the many 
arcs, churches and museums. 

Naturally, we were all anxiously await- 
ing our shopping spree in Paris, but 
most of us were in for a disappointment. 
The prices were really prohibitive. We 
expected high prices in the best shops 
and at the better couturiers, but the 
prices were high all over the city. The 
best bargains are perfume and liquors. 

Our night excursion in Paris took us 
to the famous “Folies Bergeres.” Some 
of the acts were rather naughty, but the 
stage settings were spectacular. Several 
of us will never forget our visit to the 
Folies. There was a mix-up about our 


box and we were shifted several times. 
During one shift the usherette took our 
ticket stubs. They couldn’t seem to 
straighten us out and another usherette 
started demanding our stubs. Finally, the 
manager came storming down the aisle 
with a gendarme and we were ejected 
from the box. It was very annoying but 
also very amusing because of the con- 
stant shifting and babbling in two 
languages. It was finally ascertained 
that we were not to blame for the mix- 
up, and we were returned to our seats 
to enjoy the show. We were imagining 
the possible headline: “NSAers AR- 
RESTED FOR DISTURBING THE 
PEACE AT THE FOLIES BERGERES”! 

We had a full day excursion to Fon- 
tainebleau and Barbizon. Fontainebleau, 
the great palace, was originally a 12th 
century chateau, a favorite hunting lodge 
of Saint Louis. King Francis 1 began the 
present edifice in the 16th century and 
it was greatly added to in succeeding 
years, particularly by Catherine De Medi- 
ci, Henry IV, Napoleon, Louis-Philippe 
and Napoleon III. The great courtyard 
at Fontainebleau was the scene of Na- 
poleon’s celebrated farewell to his army 
before leaving for exile at Elba in 1814. 
Fontainebleau is surrounded by one of 
the most extensive forests in France. In 
this forest is the village of Barbizon, 
which gave its name to the 19th century 
school of painting. 

Our flight home wasn’t nearly as 
pleasant as the trip over. Our flight was 
late getting started and we had some 
trouble with a leaking hydraulic system 
so had to land at Shannon, Ireland. I 
was very happy because it took some 
time to make repairs and gave us a 
chance to do some shopping in the 
Emerald Isle. We were able to buy golf 
balls, woolens, laces, glassware—and our 
Sweepstakes Tickets! 

We took off again and ran into 
bumpy weather and headwinds which 
made it necessary for us to stop at Gan- 
der, Newfoundland. After the aircraft 
was checked again, we took off on the 
last leg for home. We even had trouble 
getting into Idlewild because of the 
heavy air traffic and the hazy weather. 

Passport #418549, with its interest- 
ing stamps, is safely filed away and my 
beautiful luggage, decorated with color- 
ful stickers from all the cities we visited, 
but not quite so white or new looking 
now, is stored away in the attic. 

I don’t know when it will be, but I’m 
determined to return some day and take 
up where I left off . . . after all, I did 
throw my coin in the Fountain! 


The Secretary 
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How to pick a good boss 


Take a tip from the smart secretary these days! She looks for 
a Dictaphone TIME-MASTER . . . the modern dictating machine— 
on both his desk and hers—because she knows— 










You can transcribe from the TIME-MASTER’s 
plastic Dictabelt as easily as listening to the 
telephone... 




















hear what your boss says the first time, with- His TIME-MASTER lets him dictate Typing goes fast because there are 
out having to guess at it, or make corrections. instantly whenever he’s ready . . . there fewer interruptions . . . and you can 
are no traffic jams of work. schedule your own output. 
— 
————— 
You have time left over to assist your boss There’s more time for yourself and More gets done all around; your boss 
in other ways . . . filing, interviewing, less overtime. is more successful . . . 
UU i i a 1 


Why not clip this coupon and find out how you 
can work better with a TIME-MASTER? 


_—— 





DICTAPHONE CORPORATION, Dept. T104 
420 Lexington Avenue, New York 17, N. Y. 


(] Please send me your free booklet Designed for Transcription. 





and successful bosses are the very best kind CORERIN 55 a. 2ssci0e's Sind sade eee pee asec meer Baek or eae eerie Cen ees 
to have! 
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DICTAPH 0 NE- CORPORATION 





an hour’s typing on an IBM Electric re- 
quires less energy than typing 3 minutes 
on a manual. 

Isn’t it time you, too, got an IBM 
Electric? Write for booklet showing 
how both you and your employer bene- 
fit through changing to the new IBM 


Electric Typewriter. International 
Business Machines, 590 Madison Ave., 
New York 22, N. Y. 


- e . 
*By actual mechanical measurements of inch 


ounces of energy for key, space bar, and 
carriage return operations. 


TRADE MARK 


electric typewriters 


... less work 
per word 





